
How-To Upload Documents in Online Student Registration 

After completing the following tabs, Register Students and Contacts and Addresses, the Documents tab will be available 

for each student.  A description of each document needed for registration, along with forms, is available on the Manville 

School District Student Registration Website. 

 

 

 Click on “Upload Doc” next to 

the desired Document. 

 

 

 

 

 

 

 

 

 A popup window will appear, “Upload 

Document” 

 Click on “Choose File” 

 A window will appear allowing you to 

navigate through your documents to 

find the document you wish to 

upload. 

 Click on the document and select 

“Open.” 

 After uploading the first page, you 

will have the option to add an 

additional page, if necessary.  Once all 

pages are added, select “Upload File” 

 

 

 Once completed the document will be 

listed as “Successfully Uploaded”.   

 If you need to correct an upload, you 

can “Remove Doc” and reupload. 
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